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· Overview

· This document describes how to determine if your Accounts Payable detail balances to the General Ledger.  It also reviews the steps to take when they do not balance.
· Checking to see if A/P balances to G/L
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15:06:50                             COMPARE A/P WITH G/L FOR ALL TRANSACTIONS                           APCKGL

----------------------- GENERAL LEDGER ------------------------   --- ACCOUNTS PAYABLE ---   --- DIFFERENCE ---

Account   JT       Unposted           Posted            Total     Type            Amount

2000      YF           0.00        25,010.56        25,010.56      IN          55,910.56       

          AP           0.00        30,800.00        30,500.00      CM             100.00       

             --------------   --------------   --------------             --------------

                       0.00        55,810.56        55,810.56                  55,810.56                 0.00  

2010      YF           0.00         5,000.00         5,000.00      IN           5,700.00       

          AP           0.00           500.00           500.00      CM             200.00       

             --------------   --------------   --------------             --------------

                       0.00         5,500.00         5,500.00                   5,500.00                 0.00  

· Run the Compare A/P to G/L Report from the Accounts Payable Menu.  The report will ask to “Enter the fiscal period to check, 'RETURN' for all or 'E' to end:”. Only those transactions with a date on or before the one entered will be included in the report.  The program will read through all of the Accounts Payable detail transactions (APHEAD and MTHPAID files).  As it is doing this, the Vendor file is checked for Alternate A/P Accounts.  The AP Control file determines the main A/P account that is used when posting to GL unless an Alternate A/P Account is defined for a vendor.  The General Ledger Detail (GLDETL file) Journal (JOURNAL file) and  is then read for each A/P account. Below is a sample report:
· In this example there are two A/P Accounts (2000 and 2010).  Account 2000 is the main A/P account from the A/P Control file.  Account 2010 is an Alternate A/P Account that has been defined in a vendor record. Both of these general ledger accounts balance to the accounts payable transactions and this is why the difference column is zero (this is what you want).   
· When you first go live with General Ledger and Accounts Payable this report should be run to insure the two systems balance.  This report should be run daily for the first month.  This way if you do go out of balance it will be easy to audit.  If no problems were found during the first month, you can then start running it weekly.
· NOTES:

· Prior to running this report you should be sure run the A/P General Ledger Distribution Report for (N)ew transactions and the Journal Proof and Posting to insure that all transactions are posted to G/L.  You should also make sure that Invoice Entry, Check Writing and other functions that affect the Accounts Payable are not in progress.
· This report cannot be accurate if run for prior months if the A/P History Purge option has been run.
· A/P does not balance to G/L
· The key to this problem is knowing when you were last in balance.
· If the system was never in balance it is a waste of time to try and audit the history.  The A/P Aging should be printed and reviewed to see if it is accurate.  Any necessary adjustments should be made and the Compare A/P to G/L Report should be re-run.  A Journal entry should then be made to force the General Ledger to balance the A/P.  Your accountant should be consulted to determine the offsetting account this posting should be made to.
· Run the AP General Ledger Distribution Report and Journal Proof and Posting option from the General Ledger system.  If there were journals to post, re-run the Compare A/P to G/L Report.
· Make sure you are running the Compare A/P to G/L Report for a current period (a period since the last A/P History Purge was run).  The report will not be accurate for past months that have had transactions purged/moved to history by the Month End option.
· Run the Trial Balance from the General Ledger system for your A/P Account(s) that are out of balance.  Select the range of dates from beyond the last known time you were in balance until current.  Check for any unusual journals (GJ, AR, PR, etc) that posted to the A/P Account(s). These types of postings should only be made if a Compusource Customer Service Representative was consulted.  A reversing journal should be done to back these out.
· If you are still unable to determine the cause of the out of balance situation, you should review the next page to see if any of the items listed might apply to your situation.
· If all else fails a manual audit of the posting must be done.  This is done by reviewing the AP journals created by Check Writing and Invoice Entry to be sure they match exactly to the detail reports from each of these updates.  If you do not have a copy of the Journal Proof Reports, a Journal Re-Creation can be done.  
· NOTES:

· If running the AP Aging and it doesn't balance to GL or doesn't show the same total as the Compare A/P to G/L Report, be sure you are answering the following questions for the Aging as follows:
· Aging Date (this must be the last day in the period you are checking)

· Include Future Payables: N

· Age by Due Date, Invoice Date or GL Date: G
· Cash Code: A (for all)

· Be sure to select all vendors
· Other reasons A/P may not balance to G/L
· Some one may be going through the "Backdoor" and changing A/P or G/L transactions.  These types of transactions should only be made if approved by a Compusource Customer Service Representative.
· If you have multiple A/P accounts (are using Alternate A/P accounts), care must be taken when assigning a vendor a new Alternate A/P account.  If a vendor's Alternate A/P account is changed and they have open transactions, a journal entry must be made to move the A/P balance from the original A/P account to the new one.
· If an update ends abnormally this can cause postings to be missing from either A/P or G/L, and/or cause double postings if the update is restarted improperly.  Any errors that you received in an update should be immediately reported to HOTLINE.  If a workstation on a Novell system is turned off during an update, or a Unix system goes down during an update, it should be immediately reported to HOTLINE.
· If an operator were to enter the accounts payable account as the distribution account when entering a transaction, this would result in no posting to GL, but an AP transaction would be added.
· If AP Cash Account Codes are used, changing the AP Account for one of these codes could result in a balancing problem.
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PROPRIETARY NOTICE: This document contains information of a proprietary nature which is the property and trade secret of Compusource Corporation.  Under no circumstances is the information contained in this document to be used, copied, or reproduced without the prior written consent of Compusource Corporation.
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